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                  MINUTES OF MEETING - OCCUPATIONAL HEALTH AND SAFETY COMMITTEE



	
	Vessel Name: 
	Date: 




The members and the other participants must be notified of the agenda in advance.

Agenda 

1. Review of last safety committee meeting minutes and all previous pending items

1. Working Environment (deck, engine, and catering departments) 
0. Review the effectiveness of at least two most critical risk assessments carried out since the last safety meeting. 
0. Review of accidents (if any occurred since the last Safety Meeting)
0. Review of near miss reports since the last safety meeting. 
0. Review of non-conformity reports since the last safety meeting.
0. Review of rest hour management on board. The review must include how work is being planned and whether rest hour violations could be prevented by different planning/use of available crew members.

1. Safety matters
1. Evaluation of drills conducted this month. (Drills carried out must be noted).
1. Discussion of company-issued Circulars, Directives, Safety related information etc. 
1. Confirmation of vessel compliance with all ship-based safety procedures.
1. Environmental performance and Issues. Review of outstanding safety problems with the potential for environmental damage. The review must include what has been done to solve the issue.
1. Outstanding safety-related purchase orders
1. Any findings from senior officer monthly safety inspection/rounds

1. Any other business



















	
Minutes of the Safety Committee meeting
 In accordance with company procedures, a Safety Meeting was held on:

	Date: 
	Commencement Time: 
	Completion Time: 



Meeting Participants

	Title / Name
	Position at Meeting

	
	Chairman

	
	Leading Officer (Deck)

	
	Leading Officer (Eng.)

	
	Safety Officer

	
	Observers / Participants




	
1. Review of last safety committee meeting minutes and all previous pending items

-




	
2. Working Environment (deck, engine, and catering departments) 
3. Review the effectiveness of at least two most critical risk assessments carried out since the last safety meeting. 
i) Topic 1:
ii) Topic 2:

3. Accidents/HSE Events:
1. 
3. Near misses:
2. 
3. NC reports
3. 
3. Outstanding issues:
4. 
3. Any hazard notifications:
5. 














	
3. Safety matters
a. The Following Drills conducted onboard as per MSMS Emergency Response Procedures:
i. 

b. Review and discussion:
i. 





	
4. Any other business
· 





	Chairman: 
	

	Date: 
	(Signature)
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