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Monthly Returns

	Vessel
	
	Date
	

	Please mark to indicate which documents are being sent to the Officer.

( Tick for Affirmative. x Cross for Negative and N/A (not applicable).  All the boxes should be entered.

* Returns are to be electronic format


	Ref.
	DESCRIPTION
	Period
	/
	Remarks

	12.2.8.1
	Monthly Management Meeting Minutes
	M
	
	

	
	Voyage Report
	M
	
	

	
	Annual SMS Review
	M
	
	

	
	Monthly Safety Committee Report
	M
	
	

	
	ISPS Drill Schedule
	M
	
	

	
	SMS Drill Schedule
	M
	
	

	

	9.8
	Non-conformities
	A
	
	

	
	Defect Reports
	A
	
	

	
	Accident, Incident, Near Miss Reports
	A
	
	

	
	Hazardous Occurrences
	A
	
	

	
	Stevedore Damage Reports
	A
	
	

	

	01.01.10
	Machinery Maintenance Reports
	M
	
	

	
	Running hours of Machinery
	M
	
	

	
	Deck Equipment – Maintenance Record
	M
	
	

	
	Safety Equipment Maintenance Record
	M
	
	

	
	Engine Room Machinery Maintenance Record
	M
	
	

	
	Deck/Engineer – Hours of Work
	M
	
	

	
	Wire Rope Examination Record
	S
	
	

	

	
	ISPS – Annual Review
	Y
	
	

	
	ISPS  - Quarterly Reports
	Q
	
	

	

	
	Deflection
	Q
	
	

	
	Line and Piston Calibration
	A
	
	

	
	Bearing Calibration
	A
	
	

	
	Power Calculations
	M
	
	

	
	Voyage Fuel Consumption
	V
	
	

	
	Voyage Abstract
	V
	
	

	
	Monthly Engine Log Abstract
	M
	
	

	
	Lube Oil Analysis Chart
	M
	
	

	
	Maintenance Reports
	M
	
	

	

	
	Hand over Notes (Master and Chief)
	M
	
	

	
	Copies of Crews’ visits to Doctor
	A
	
	

	
	Copies of new Statutory Certificates
	A
	
	

	
	Copies of new Class Certificates
	A
	
	

	
	Reports of the CSM items done by C/E
	A
	
	

	
	Port State inspection reports
	A
	
	

	
	Copies of new certificates
	A
	
	

	
	Internal Audit reports
	A
	
	

	
	External Audit reports
	A
	
	

	
	Bunker Delivery Notes
	A
	
	

	
	Copies of spare parts received
	A
	
	

	
	Copy of Parts transferred
	A
	
	

	
	Confidential Report (Crew)
	A
	
	

	
	Administration Documentation
	A
	
	

	
	Risk Assessment of Ship Operation
	A
	
	

	
	Yellow Stat Certificate Index
	M
	
	

	
	ISM & ISPS Crew Training Summary
	M
	
	

	
	Crew Familiarisation
	A
	
	


	KEYS:

	W
	Weekly
	A
	When Available

	M
	Monthly
	V
	End of Voyage

	Q
	Quarterly
	S
	6 Monthly

	Y
	Yearly
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