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Management System

DOCUMENT TRANSFER NOTE

For proper record keeping purposes, it is a company requirement that all document transfers to and from the vessel must be recorded. This form records details of the contents of individual document transfers, while a separate register must be maintained of all transfers themselves.

	Transfer Type
	SHORE – SHIP
	

	
	SHIP - SHORE
	



	Vessel
	



	Transfer Number*
	


   *Transfers are to be numbered sequentially, using the vessel code and year as a prefix (eg. VSL-YY-xxx)

The following documents are being transferred at this time:
	Number
	Details
	Check

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Sender
	
	
	

	PRINT NAME
	SIGNATURE
	DATE




Acknowledgement
I confirm correct receipt of the above listed documents.

Receiver
	
	
	

	PRINT NAME
	SIGNATURE
	DATE



Acknowledgement to be returned to the Ship Management Team or the sender listed above.
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